
 

Insurance requirements for individuals, companies, businesses, church groups, 
social clubs, civic organizations:  

Fortunately, most businesses, churches, etc. already have in place an insurance policy 
that can be  easily modified to provide coverage for your event. The policy is called a 
Commercial General  Liability (CGL) policy.  

• If your entity currently has in place a CGL policy:  
Contact your insurance agent and have them issue a Certificate of Insurance (COI).. 
Please tell your agent that if the information contained on the COI they issue on your 
behalf differs from the example attached, please explain in writing.  

• If you or your entity do not currently have in place a CGL policy:  
You will be required to purchase a one-day Participant Accident Insurance Policy. 
This can be  purchased through the Town of Newtown through CIRMA which 
underwrites a Tenant User  Liability Insurance Program (TULIP) which allows renters 
to purchase insurance per event or  on a per day basis. The directions for accessing 
the application for insurance are below:  

Below are the insurance options that you can use for your Edmond Town Hall event 
rental. Also attached is a sample insurance certificate. This demonstrates our 
insurance  requirements so that you know what coverage you need regardless of what 
company you choose  to use.  

→ The first insurance option is GatherGuard, an event insurance company available 
through this link: www.gatherguard.com 

When you use the GatherGuard website, you will be asked to enter the following Venue 
ID: 0501-1046.  This will bring up the venue: “Edmond Town Hall.” Click on the “Next” 
button at the bottom of the page and you will be asked to answer a series of questions. In 
the end, you will be given a price quote and an opportunity to purchase the insurance. Be 
sure to mail or email us the insurance certificate you receive after your purchase. This 
certificate is due 30 days before your event.   

→ The second insurance option is: http://www.privateeventinsurance.com/  
Please be sure to use the same coverage as is listed on the sample certificate. If there 
will be alcohol at your event, be sure to get additional liquor liability insurance.  

If you have commercial liability insurance through your business or organization, or 
you use  an insurance company other than TULIP, please request a certificate of 
insurance from your  agent naming Edmond Town Hall as the “additional insured” 
with the coverage as outlined in the directions and sample certificate. Send the certificate 
to us 30 days before the date  of your event.   



 

 


